Financial Reporting Requirements for a Caravan

1. The kitty fee budget shall be published in the Drivers Manual and reviewed with the caravaners.
2. At approximately the ¾ point of the caravan, at least two caravan members shall review the Caravan Leaders financial records and make a written, signed and dated statement to document their findings.  The reviewers shall report on their examination at the next drivers meeting after their review.  Copies of the review shall be retained by the Leaders for at least 3 years and sent to the Caravan Chairman as a part of the final report.
3. A true copy of the Final Accounting shall sent to caravan members with their refund and to the Caravan Committee Chairman.  
4. In the event, there is a foreign currency exchange (either in cash or paid by credit card), the following detail shall be provided:  The foreign dollar amount of the bill that was paid as well as the US dollar amount equivalent.  Any bank exchange fees or transaction charges shall be included in the total bill being paid.

